


Maryland Accommodations Manual for Use in Instruction and Assessment - Official as of 2/15/08
Issue ID 200802 • Effective Until Superseded i

 

 
Maryland 

Accommodations Manual 

Selecting, Administering, and Evaluating
the Use of Accommodations 

for Instruction and Assessment

Issue Date:  February 15, 2008
Issue ID 200802 • Effective Until Superseded



Maryland Accommodations Manual for Use in Instruction and Assessment - Official as of 2/15/08
Issue ID 200802 • Effective Until Supersededii

 Maryland State Board of Education
Dunbar Brooks

President

Beverly A. Cooper
Vice President

 Lelia T. Allen Mary Kay Finan
 J. Henry Butta Rosa M. Garcia
 Charlene M. Dukes Richard L. Goodall
 Blair G. Ewing Karabelle Pizzigati

 David F. Tufaro
  

Renford Freemantle 
Student Member

Nancy S. Grasmick 
Secretary-Treasurer of the Board and State Superintendent of Schools

A. Skipp Sanders 
Deputy State Superintendent for Administration

JoAnne Carter 
Deputy State Superintendent of Schools for Instruction and Academic Acceleration

Ronald Peiffer 
Deputy State Superintendent for Academic Policy

Carol Ann Baglin 
Assistant State Superintendent for Special Education/Early Intervention Services

Leslie A. Wilson 
Assistant State Superintendent for Accountability and Assessment

Colleen Seremet 
Assistant State Superintendent, Division of Instruction

Ann Chafin 
Assistant State Superintendent, Division of Student, Family, and School Support 

The Maryland State Department of Education does not discriminate on the basis of race, color, sex, age, national origin, 
religion, disability, or sexual orientation in matters affecting employment or in providing access to programs. For inquiries 
related to department policy, please contact: Equity Assurance and Compliance Branch, Maryland State Department of 
Education, 200 West Baltimore Street, Baltimore Maryland 21201; Phone 410-767-0433; TTY/TDD 410-333-6442; Fax 
410-767-0431.

Maryland State Department of Education Contacts

Supreet Anand  Division of Instruction (410) 767-0714
Karen Browne Division of Special Education/Early Intervention Services (410) 767-0792
Trinell Bowman Division of Accountability and Assessment (410) 767-2498



Maryland Accommodations Manual for Use in Instruction and Assessment - Official as of 2/15/08
Issue ID 200802 • Effective Until Superseded iii

Table of Contents
   
  Page
Section 1:  Introduction  
  Maryland Accommodations Manual: An Overview
  The Structure of this Manual .........................................................................................................  1-1

Section 2:  Maryland Accommodations Policy Overview 
  General Principles for All Maryland Assessment Programs ....................................................................  2-1 
  Participation   .................................................................................................................................  2-1
   Accommodated Students  .............................................................................................................  2-1
   Accommodations Not Specified In This Document   ....................................................................  2-2
   Alternate Assessments based on Modified Achievement Standards (Modified Assessments)  ...  2-3
   Accommodated Students ..............................................................................................................  2-3
  Excused Students   ........................................................................................................................  2-4
   Exempted Students  ......................................................................................................................  2-5 
  Definitions ......................................................................................................................................  2-6
 Summary of Accommodating, Excusing, and Exempting Students  ......................................................  2-8

Section 3:  Maryland Assessment Summary 
   Overview  .......................................................................................................................................  3-1
  Maryland School Assessment in Reading and Mathematics (MSA) .......................................................  3-2
  Maryland School Assessment in Science (MSA Science) ......................................................................  3-3
 Modified Maryland School Assessment (Mod-MSA) ..............................................................................  3-4
  Criteria for Identifying Students with Disabilities for Participation in Mod-MSA ..........................  3-5
   Alternate Maryland School Assessment (Alt-MSA) .................................................................................  3-6
  Criteria for Identifying Students with Disabilities for Participation in Alt-MSA ..............................  3-7
  Alt-MSA Prompt Types ..................................................................................................................  3-8
 High School Assessment (HSA) ..............................................................................................................  3-9
 Bridge Plan for Academic Validation (BPAV) ...........................................................................................  3-9
 Modified High School Assessment (Mod-HSA) ......................................................................................  3-10 
   Criteria for Identifying Students with Disabilities for Participation in Mod-HSA ...........................  3-11
 English Language Proficiency Test (ELPT) ..............................................................................................  3-12
 Maryland Functional Testing Program (MFTP) ........................................................................................  3-13

Section 4:  The Five-Step Process for Accommodations for Students with Disabilities 
  Step 1: Setting Expectations – Expect Students with Disabilities to Achieve Grade-level  ...................  4-1 
  Step 2: Learning About Accommodations For Instruction and Assessment of  
   Students with Disabilities  ..........................................................................................................  4-5
 Step 3: Selecting Accommodations for Instruction and Assessment for Individual  
   Students with Disabilities  ..........................................................................................................  4-8
 Step 4: Administering Accommodations During Instruction and Assessment of  
   Students with Disabilities  ..........................................................................................................  4-12
 Step 5: Evaluating and Improving Accommodations Use in Instruction and  
   Assessment of Students  ...........................................................................................................  4-16

Section 5:  Accommodations Fact Sheets for Students with Disabilities  
  Fact Sheet SWD-1—Presentation Accommodations   ...........................................................................  5-1
  Fact Sheet SWD-2—Response Accommodations   ...............................................................................  5-9
  Fact Sheet SWD-3—Timing and Scheduling Accommodations   ..........................................................  5-15
  Fact Sheet SWD-4—Setting Accommodations   ....................................................................................  5-19
  Fact Sheet SWD-5—Examples of Accommodations Based on Student Characteristics   ....................  5-23
  Fact Sheet SWD-6—Dos and Don’ts When Selecting Accommodations  .............................................  5-29
  Fact Sheet SWD-7—Rules for Administering Specific Accommodations ..............................................  5-31

Section 6: Accommodations Tools for Students with Disabilities 
 Tool SWD-1:  Access Needs That May Require Accommodations   ......................................................    6-1
 Tool SWD-2:  Accommodations from the Student’s Perspective   .........................................................    6-3



Maryland Accommodations Manual for Use in Instruction and Assessment - Official as of 2/15/08
Issue ID 200802 • Effective Until Supersedediv

  Page

 Tool SWD-3:  Assessment Accommodations Plan   ...............................................................................    6-4
 Tool SWD-4:  Assessment Accommodations Agreement   .....................................................................    6-5
 Tool SWD-5:  Logistics Planning Checklist   ...........................................................................................    6-6 
 Tool SWD-6:  Accommodations Journal   ...............................................................................................    6-7
 Tool SWD-7:  Application for Approval to Administer the High School  
    Assessments over Multiple Days   ....................................................................................    6-9
 Tool SWD-8: Guidance for Provision of the Full Interpreting/Transliterating Accommodation ..............  6-17

Section 7: The Five-Step Process for Accommodations for English Language Learners (ELLs)
 Step 1:  Setting Expectations – Expect English Language Learners (ELLs) to Achieve Grade-level  

Academic Content Standards ....................................................................................................    7-1
 Step 2: Learning About Accommodations for Instruction and Assessment of  
   English Language Learners (ELLs) .............................................................................................    7-5
 Step 3: Selecting Accommodations for Instruction and Assessment of Individual  
   English Language Learners (ELLs) .............................................................................................    7-7
 Step 4: Administering Accommodations During Instruction and Assessment of 
   English Language Learners (ELLs) .............................................................................................  7-13
 Step 5: Evaluating and Improving Accommodations Used in Instruction and Assessment of  
   English Language Learners (ELLs) .............................................................................................   7-16

Section 8: Accommodations Fact Sheets for English Language Learners (ELLs) 
 Fact Sheet ELL-1— Presentation Accommodations ...............................................................................    8-1
 Fact Sheet ELL-2— Response Accommodations ...................................................................................    8-5
 Fact Sheet ELL-3— Timing and Scheduling Accommodations ..............................................................    8-9
 Fact Sheet ELL-4— Setting Accommodations ........................................................................................   8-13
 Fact Sheet ELL-5— Examples of Accommodations Based on  
     Student Characteristics ...........................................................................................   8-17
 Fact Sheet ELL-6— Dos and Don’ts When Selecting Accommodations  ...............................................   8-21
 Fact Sheet ELL-7— Rules for Administering Specific Accommodations   ..............................................   8-23

Section 9: Accommodations Tools for English Language Learners (ELLs) 
 Tool ELL-1: Access Needs That May Require Accommodations   ......................................................    9-1
 Tool ELL-2: Accommodations from the Student’s Perspective   .........................................................    9-2
 Tool ELL-3: Assessment Accommodations Plan   ...............................................................................    9-3
 Tool ELL-4: Assessment Accommodations Agreement   .....................................................................    9-4
 Tool ELL-5: Logistics Planning Checklist   ...........................................................................................    9-5
 Tool ELL-6: Accommodations Journal   ...............................................................................................    9-7
 Tool ELL-7: Sample Plan for Elementary School Students Designated as  
     English Language Learners (ELLs)   ..................................................................................    9-9
 Tool ELL-8: Sample Plan for Secondary School Students Designated as  
     English Language Learners (ELLs)  ...................................................................................   9-13
 Tool ELL-9A: Accommodations Documentation for  
     English Language Learners (ELLs)   ..................................................................................   9-17
 Tool ELL-9B: Accommodations Documentation Update Form for  
     English Language Learners (ELLs)  ...................................................................................   9-19
 Tool ELL-9C: Accommodations Documentation Form for  
     Reclassified English Language Learners (RELLs) .............................................................   9-21
  
Appendix A: IEP Team Decision-Making Process Eligibility Tool for Mod-MSA ...........................  A-1
Appendix B: IEP Team Decision-Making Process Eligibility Tool for Mod-HSA............................  B-1
Appendix C: Quick Reference Guide to Accommodations for  
 Students with Disabilities (SWD) ...............................................................................  C-1
Appendix D: Quick Reference Guide to Accommodations for  
 English Language Learners (ELLs)   .........................................................................   D-1
Appendix E: References   ..............................................................................................................   E-1




